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Green Gatherings @ the

Mary Winspear Center


If you must print, please double-side on post consumer paper.
We encourage you to consider the following sustainability measures when organizing your event at the Mary Winspear Center. Our staff would be pleased to assist you in Greening your meeting:
Communications:
· When possible, communicate information digitally.
· Use post consumer recycled paper & double side all documents.
· Consider on-line registration rather than print or mail-in forms. 
· Consider projecting agenda’s onto a wall or screen instead of printing. 
· Make presentations available digitally (online or by e-mail).
· Create re-useable or recyclable nametags.
Waste Management:
· Are all conference materials functional, or will they create unnecessary waste?

· Aim to have zero waste: avoid excess packaging/disposable gimme-items.
· Create a layout so that recycling containers are strategically placed and easy to find.
· We can arrange for your food service requirements composting containers at an additional charge.

· Donate any appropriate unused products to a local charity.
Energy:
· Turn off projectors and laptops when not in use.
· Turn out the lights when you don’t need them. 

· Consider acoustic bands/music to cut down on energy use. 

· Reward speakers/presenters who do not require electricity.

Decor: 

· Consider natural materials for table centerpieces (shells, fruit) 

· Source local or organic flowers or use live plants.
· Choose décor items that can re-used or donated to local charity. 
Refreshments:
· Consider local and organic food suppliers, we can help you with this.
· Consider a water cooler or jugs rather than bottled water. We provide jugs of water unless you request bottled water.
· Order fair trade and organic coffee and teas. 

· Ensure re-useable cutlery. 

· Avoid individually packaged containers (e.g.: cream, sugar, condiments)

· Ask for bulk pouring (e.g.: cream jug, sugar container, condiment jars) 

· Request people bring their own mug/glass.
Transportation:
· Provide information on public transit options and cycling facilities.  Website link for the Victoria public transit details is http://www.transitbc.com/regions/vic/?p=1.txt
· Offer a transit ticket as a part of your event admission.

· Develop options for carpooling.
· Consider offsetting carbon credits for major travel through an external organization such as Offsetters.ca.
· Provide incentives/prizes for those who bike, walk or bus. 
· Consider video or telephone conferencing or webinars (online seminars).
Community Stewardship:
· Send unused edible food to local food banks.

· Have attendees provide a contribution to a local cause.
Performance Measurement:
· Use event calculators to measure your event's footprint (meetgreen.com).
· Communicate the positive impact of the meeting's green efforts.
· Survey attendees for their impression of the low-impact measures.
If you can think of other ways to make your event green, please share them!
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To contact the Mary Winspear Center

Phone: (250) 656-0275 

E-mail: info@marywinspear.ca


